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1. O0ue mos10KeHus

1.1. Tlomoxxenue 00 »dKcrnepTHOW Komuccuu [IATUTOPCKOTO METuKO-
dapmareBTrueckoro nactutyTa — (prumana ®I'BOY BO Boar'MYVY paspaborano
B COOTBETCTBUHU C MpukazoM PDenepanbHOro apxuBHoro areHrcTsa ot 11.04.2018
r. Ne 43,

1.2. DOxkcneptHas komwuccus lIsTuropckoro meamko-gpapmareBTUYECKOro
uHctutryta (manee - OK) co3maercs B IedsX OpraHv3allid W TPOBEACHUS
METOJMYECKOW M MPAKTHUUYECKON pabOThI MO AKCHEPTU3E LIEHHOCTH JOKYMEHTOB,
00pa30BaBIIUXCS B JEATEILHOCTH UHCTUTYTA.

1.3. DK sBiseTrcs COBENIATENIbHBIM OpPraHOM TIPH  PYKOBOJUTENE
OpraHu3alliy, CO3[aeTCs IMPUKA30M JUPEKTOpa HWHCTUTYTa W JACHUCTBYET Ha
ocHoBaHuu [lomoxxeHus.

1.4. TlepconanpHblii coctaB DK ompegensieTcss NpUKa30M JTUPEKTOpa
uHctutyTa. B cocra DK BKIIOWaroTcs: MpeacenaTelb KOMHUCCHH, CEKpPETapb
KOMHUCCHUH, NPEICTABUTEIN CIYKObI JE€IONPOU3BOACTBA M apXHWBa, OCHOBHBIX
CTPYKTYPHBIX MoJpa3aeneHuii uHcTutyTa, [lpencenarenem DK Ha3zHawaeTcs oquH
U3 3aMECTUTENEeN TUPEKTOpa HHCTUTYTA.

1.5. B cBoeit pabore DK pykoBoactByercs denepanbHbiM 3aKOHOM OT
22.10.2004 N 125-®3 "O06 apxuBHOM nene B Poccutickoit @enepanun” (Cobpanwe
3aKoHOJaTebcTBa Poccmiickoit @enepammm, 2004, N 43, cr. 4169; 2006, N 50,
ct. 5280; 2007, N 49, cr. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31,
cT. 4196; 2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016,
N 10, ct. 1317, N 22, ct. 3097; 2017, N 25, ct. 3596; 2018, N 1, ct. 19), 3akoHamu
M WHBIMH HOPMAaTUBHBIMM IpaBOBbIMH akTamMu Poccuiickon ®enepanuuu,
MpaBWJIaMH OPTraHU3allMi XPaHEHUs, KOMIUIEKTOBAHHUS, y4€Ta U HMCIOJIb30BAHUS
nokymeHToB ApxuBHoro ¢onma Poccuiickoit denepanum u Apyrux apXuBHBIX
JOKYMEHTOB B OPTaHU3ALMAX® , 3aKOHAMH U MHBIMH HOPMATUBHBIMHU IIPAaBOBBIMU
aktamu cyobekToB Poccuiickoit @enepaiinu B 00JaCTU apXUBHOIO JIeTa.

2. ®ynknun JK

DKcnepTHasi KOMUCCHUSI OCYUIECTBIISIET cienytomue QyHKIINN:

2.1. OpranusyeTr €XerojaHblii 0TOOp e, 00pa3yIIIMXCs B JESITEILHOCTH
WHCTHUTYTA, ISl XPAHCHUS U YHUUYTOKEHHUSI.

2.2. PaccMaTpuBaeT U NpUHUMAET PEUICHHS O COTJIACOBAHUHU:
a) omuced €1 TOCTOSHHOTO XpaHEHHs YNPaBICHUYECKOW M MHBIX BHJOB
JIOKYMEHTAIIH;
©0) mepeuHs  TPOEKTOB/OOBEKTOB,  MpoOIeM/TeM,  Hay4YHO-TEXHUYECKas
JOKYMEHTAIUs TI0 KOTOPBIM MOAJIEKUT Nepejade Ha MOCTOSTHHOE XpaHEHHE;
B) OMMKCEM /1€ IO JTUYHOMY COCTABY;
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r) onucel aen BpeMeHHbIX (cBbimie 10 JieT) CpOKOB XpaHEHHUS;

J1) HOMEHKJIATyphbl €1 OPraHu3aluy;

€) aKTOB O BBIJCJICHHH K YHHUYTOKEHHUIO JOKYMEHTOB, HE OJJIEKAIINX XPAHEHHUIO;
) aKTOB 00 yTpaTe T0KyMEHTOB;

3) aKTOB O HEMCIIPABUMOM MOBPEKIECHUU apXUBHBIX IOKYMEHTOB;

1) MpeJIoKEeHUI 00 YCTaHOBJICHUU (U3MEHEHUHU) CPOKOB XpaHEHUSI JOKYMEHTOB,
HE TMPETyCMOTPEHHBIX (MPEAYCMOTPEHHBIX) TMEPEUYHSIMU THUIOBBIX apPXHWBHBIX
JOKYMEHTOB, C YKAa3aHUEM CPOKOB HMX XpaHEHHs, C  IOCIEAYIOLUM
npenacrasieHneM ux Ha cornacoanue LIDIIK npu Pocapxuse.

K) MPOEKTOB JIOKAJHHBIX HOPMATHUBHBIX aKTOB M METOJMYECKHX JIOKYMEHTOB
OpraHU3allyH 110 JEJIONPOU3BOICTBY U apXUBHOMY JIEITY.

2.3. OOecreynBaeT COBMECTHO CO CTPYKTYPHBIM MOJpPa3AeICHUEM
WHCTUTYTA,  OCYLIECTBISIIOIIMM  XPAaHEHHE, KOMIUIEKTOBAHHME, y4e€T |
UCTIOIb30BAHUE  ApXUBHBIX  JIOKYMEHTOB  (Jajee - apXWB  HHCTUTYTA)
npeacrasieHne Ha yrBepxkacHue OIIK  cormacoBanmneix OK  ommcen nen
NOCTOSIHHOTO XPAaHEHMsI YIPABJICHUYECKOM W MHBIX BHUAOB JOKYMEHTAIUH,
nepeyHer MPOeKTOB, TMpobiieM (TeM), HAyYHO-TEXHHMYECKOW JOKYyMEHTallWH,
NoJJIeXkaIlel nepegaye Ha MOCTOSIHHOE XpaHEHHE.

2.4. ObecrieunBaeT COBMECTHO C apXWBOM HHCTUTYTa MpPEJCTaBICHHE Ha
cornacoBanue DIIK win rocynapcTBeHHOro (MyHULIMITAIILHOTO) apXUBa, B Cliydae
HAJIEJICHUSI €r0 COOTBETCTBYIOLUIMMH IOJHOMOYHMSAMHM, corjiacoBaHHble DK onmucu
JieJ1 110 JIMYHOMY COCTaBY, HOMEHKJIATYpy J€J OpraHu3aluu.

2.5. OOecrieynBaeT COBMECTHO C apXMBOM HWHCTUTYTa MPEACTABICHUE HA
cornmacoanue OIIK akTtoB 00 yTpare IOKyMEHTOB, aKTOB O HEUCIPABHUMBIX
MOBPEXKICHUAX apPXUBHBIX JTOKYMEHTOB.

2.7. COBMECTHO C apXMBOM HHCTHUTYTa, OTAEJIOM JOKYMEHTOOOOpOoTa H
OTJEJIOM KaJpOB OpraHu3yeT sl paOOTHUKOB OpPraHU3allMd KOHCYJbTAIMH IO
BOIpocaM paboOThl € JOKYMEHTaMH, OKa3blBAE€T UM METOJUYECKYIO IOMOIIIb,
y4acTBYyeT B IMOATOTOBKE W MPOBEACHUM MEPONPUSITHA 1O TMOBBIILICHUIO HX
KBaJTU(UKALIUH.

3. [IpaBa JK

DK umeer npaso:

3.1. JlaBaTh peKOMEHIAIUU CTPYKTYPHBIM MOJPA3JACICHUSIM U OTICIHHBIM
pabOTHMKaM WHCTUTYTa II0 BONPOCAaM pa3padOTKH HOMEHKJIATyp Jel U
dbopmupoBaHUs N1e71 B ACIOMPOU3BOJACTBE, IKCHEPTH3bI IIEHHOCTU TOKYMEHTOB,
PO3BICKAa HEIOCTAIOIINX JEJN MOCTOSHHOIO CPOKA XPAHEHUS W JI€NI MO JIMYHOMY
COCTaBy, ymopsaoueHUs U OGOPMIICHUS JOKYMEHTOB IS TEpeladyd B apXUB
UHCTUTYTA.
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3.2. 3anpammBaTh Y pyKOBOJUTENEH CTPYKTYPHBIX MTOAPA3IEICHUN:

a) THUChbMEHHBbIE  OOBSCHEHMs O TPUYMHAX  yTpaThl, TOPYH  WJH
HECAaHKIIMOHUPOBAHHOTO YHHUYTOXEHHS JIOKYMEHTOB IMOCTOSIHHOTO M BPEMEHHBIX
(cBpimie 10 Jj1eT) CpPOKOB XpaHEHHUs, B TOM YHUCJIE JOKYMEHTOB IO JUYHOMY
COCTaBY;

0) mnOpenyioKeHus U 3aKJII0YEHHUS, HEOOXOAMMBIE IS OINpEeETCHUs] CPOKOB
XpaHEHUs! TOKYMEHTOB.

3.3. 3acaymuBaTh Ha CBOMX 3acelaHUSIX PYKOBOJIUTENEW CTPYKTYPHBIX
NOJIpa3/IEJICHUI O X0/1€ MOATOTOBKU JOKYMEHTOB K IIEpe/iaue Ha XPaHEHUE B apXHB
UHCTUTYTa, 00 YCJIOBHUSIX XpPaHEHUS U OOECIEUEHUs] COXPAaHHOCTH JOKYMEHTOB, B
ToM uuciae ApxuBHoro Qouaa Poccuiickoir denepaunu, o MpUUMHAX YTpaThl
JIOKYMEHTOB.

3.4. Ilpurnamats Ha 3acenanus DK B kauecTBe KOHCYJBTAaHTOB M 3KCIIEPTOB
Ipe/ICTaBUTENIENH HayYHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3alui.

3.5. He mnpunHumaTh K pacCMOTpPEHHMIO U BO3BpamiaTh Ha JOpabOTKy
JIOKYMEHTBI, MOATOTOBJICHHBIE C HAPYIIEHUEM MPaBWJI OpraHU3ald XpaHEHUs,
KOMILJIEKTOBAHMSI, y4€Ta U HCIOJb30BaHUA JOKYMEHTOB ApXMBHOro (oHaa
Poccniickont denepannu U IpYyrUX ApXUBHBIX JTOKYMEHTOB B TI'OCYJIapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaAMOYIIPABJICHUS ¥ OPraHU3aLHUIX 2,

3.6. UudopmupoBaTh pyKOBOJICTBO MHCTUTYTA IO BOIIPOCAM, OTHOCSIIIUMCS
K KomneTteHuu JK.

4. Opranusanus padotrsl JK

4.1. DK B3ammogmeiictByer ¢ coorBercTByromieit OIIK  apxuBHOTO
YUPEXKJIEHUS, @ TAKKE C COOTBETCTBYIOIMM rOCYAapCTBEHHBIM (MYHHULIUITATLHBIM)
apXHUBOM.

4.2. Bonpocsl, oTHOCsmKecss K komrnereHun DK, paccmarpuBaioTcsi Ha ee
3ace/laHusX, KOTOpbIe MPOBOAATCS MO Mepe HeoOxonumocTu. Bee 3acemanus DK
MPOTOKOIUPYIOTCS.

4.3. 3aceganue DK 1 NpUHSTHIE pEHICHUSI CUUTAIOTCS] TPABOMOYHBIMU, €CIH
Ha 3aceJlaHuu MPUCYTCTBYET OOJIee OJIOBUHBI €€ COCTaBa.

4.4. Pemwenns OK mnpuHHMArOTCS MO KaXIOMY BOMNPOCY (IIOKYMEHTY)
OTJIEJIBbHO OOJBIIMHCTBOM TOJOCOB MPUCYTCTBYIOUIMX Ha 3aCElIaHUU YJICHOB
komuccud. Ilpu  pasmeneHuuM TOJOCOB  IMOPOBHY  PEIICHHE MPUHUMAET
npeacenarens JK.

[IpaBo pematomero rosoca uMET Toibko wieHbl K. IlpurnaiieHHbie
KOHCYJIBTAHTBI ¥ 3KCIIEPTHI UIMEIOT MPABO COBEUIATEIBHOIO I'0JIOCA.
4.5. Bengenue nenonpousBoacTBa DK Boznaraercs Ha cekperaps OK.
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Moanynkr 2 mynkra 6 Iomoxkenus o ®enepanbHOM apXUBHOM AareHTCTBE,
yTBepkIeHHOro Yka3om lIpesunenta Poccuiickoit ®enepauuu ot 22.06.2016
N 293  "Bompocet  ®enepanbHoro  apxuBHoro  arenrcrBa'  (CoOpanue
3akoHoaTenbcTBa Poccuiickoit denepannu, 2016, N 26, ct. 4034).

[Mogmynkr 2 myHkra 6 Ilomoxkenus o @enepalbHOM apXHBHOM AareHTCTBE,
yTBepx)AeHHOTO YKa3oM [Ipesunenta Poccuiickoit @enepammu ot 22.06.2016
N 293 "Bompocet  ®eaepanbHoro apxuBHoro  arerrcrBa'  (CoOpanue
3akoHozAarenscTBa Poccuiickoit denepannu, 2016, N 26, cr. 4034).
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