[lruropeicnii meinko-(hapMaeBTHYECKUI MHCTHTYT —
(hnman enepanbHoro rocy1apeTBEHHOIO GIODKETHOrO
00pa3oBaTELHOTO YUPEKIAEHHA BRICIIErO 06PaA3OBAHHIS
«Bonrorpaacknii rocyaapeTeenHbIi MeIMLMHCKHT
yHusepeuter» MUHHCTEPCTBA 3/1PAaBOOXPAHEHIA
Poceniickoit denepaiin

[onoxenue
00 yuebHom oTene -1-

®uanan BonrfMy

[Iaturopckuit Menuko-hapMaleBTHYECKHit
HHCTUTYT — ¢punuan PI'BOY BO Boarl’MY
Munznpapa Poc

INOJOXKEHHUE
00 y4yeOHOM oTHesIE
IIsituropexkoro meauko-papManeBTHYECKOI0 HHCTHTYTA —
buanana pesepanbHOro rocyIapeTBeHHOro GHIKETHOr0 06pa3oBaTEIbHOIO
YUPpeKAeHHs BbICIIEro o0pa3oBaHusi
«BoJrorpajackuii rocyjapcTBeHHbI MeIHIUHCKHH YHHBEPCHTET)
Munucrepersa 3apasooxpanernust Pocceuiickoii ®egepanuu

IIATHUTOPCK 2020




[TsaTuropckmii Meinko-(hapMaLeBTHYECKHIl HHCTHTYT —
(uanan QeaepanbHOrO rocy1apeTBeHHOro OIOKETHOIO
06pazoBaTeNILHOTO YUPEkK/IEHNS BLICIIErD 00pasopains
«Bonrorpajickuii rocy1apcTBEHHBIT MEIHIIMHCKHIA
VHHBEpPCHTET» MHHUCTEPCTBA 3APABOOXPAHEHHS
Poccuiickoii deiepaunu

TTonoxenne
06 yuebuom otene

/
MEnTE g ANIMO

M
1. OO0ume MoJ0KeHus
1.1. Y4yeOHbIil oTael ABIAETCsS CTPYKTYPHBIM MoapazaeneHueM [Isaturopckoro
MeJMKO-(hapMaleBTHUECKOI0 UHCTUTYTA - ¢dunnana denepanbHOro

rOCyJapCTBEHHOr0  OFOJDKETHOTO  00pa30BaTeIbHOIO  YYPEKIEHHUS  BBICLICTO
oOpaszoBanust «Bonrorpaackuii rocyAapcTBEHHBIM MEOMLIMHCKHM YHHUBEPCUTET
MuHHCTepCTBa 3/paBooxpaHeHus Poccuiickoit @Denepanuu (manee IIMOU) B
CHCTeMe YIpaBlieHHs W KOoOpJIuHauuu ydeOHoro mporecca. OTHen BBINOJIHAET
3a7a9d [0 T[IJIAHMPOBAHMIO M opraHusanuu ydeOHoro mpounecca B [IM®U,
pa3paboTKe HOPMATHBHOW JOKYMEHTAlUd 10 yuyeOHOH M y4eOHO-METONHYecKOH
paboTe M MOJYMHSETCS HEMOCPEICTBEHHO 3aMECTUTENIO JUPEKTOpa Mo y4eOHOH u
BOCITMTATENIbHOM pabore.

1.2. B cBoeil meATensHOCTH yueOHBIH 0TIen pyKoBoACTByeTcs - DenepaibHbIM
3akoHOM «O6 obpazosanum B Poccuiickoit @eneparum» ot 29.12.2012 r. No 273-
®3; demepanbHBIMU FOCYAaPCTBEHHBIMH 00pa30BaTeNbHBIMU CTAHAAPTAMHU BBICIIETO
oopasosanun (manee — ®I'OC BO), uHbIMM HOPMATHBHBIMH IMPAaBOBbIMK aKTaMH
Poccuiickoit ®@enepauuu, Ycerasom ®I'BOY BO Bonrl’MVY Munsapasa Poccun
(nanee — BomrI'MVY), mnpukasamu, pacropskeHuaMu pektopa BomrTMY  u
JIMpEeKTOpa MHCTUTYTA, pelleHusiMu ydeHoro coseta [IM®U, WHBIME JTOKanbHBIMU
nopmatuBHbiME aktamu [IM®U 1 nacrosumm Ionoxenuem.

1.3. Otmen 1mo BceM BOMpOcaM, CBSI3aHHBIM C  Y4eOHBIM IIPOLIECCOM,
B3aUMOJIeiiCTByeT ¢ JieKaHaTtoM (apMaleBTHYeckoro (akyiabrera M JeKaHaTOM
MeIMUUHCKOro  (axyibpreTa, Kadeapamu, OTHEIOM  KagpoB M JpyrUMH
CTPYKTYPHBIMHU ITOAPA3LAECICHUSIMHU.

2 OcHOBHbIE HANPABJEHHs PadoTHI Y4eGHOTO0 0TAe/a, 324241 H (PYHKUMM:
2.1.  VueGHBIH OT/AEN OCYIIECTBISET CBOIO paboTy M0 ABYM OCHOBHBIM
HaTpaBJIEHUSIM

2.1.1. opranusaius y4eOHOro mpouecca:
2.1.1.1. OcHOBHBIE 3a/Ja4u:

— IUIAaHUpOBaHWE, OpTaHU3alMs M KOHTPOJIb y4eOHOro mporecca IO BCEM
mauensuposaddbiM B [IM®U  oOpaszoBaTelbHBIM IpOrpaMMaM U dhopmam
00yYeHHsI B COOTBETCTBUH C TPeOOBaHMAMH (enepalbHbIX TOoCyIapCTBEHHBIX
o0pa3oBaTesbHbIX CTAHIAPTOB,

— paspaboTka HOPMAaTUBHOU 51 pacnopsIuTeIbHON JIOKYMEHTALIHH,
perjaMeHTHPYIOIIEi OpraHi3aLHuio y4eOHOTo mpoLecca,;

— KOHTpOJIb IJIAHKMPOBAHUS U BHITOJHEHHS y4eOHON HArPY3KH:

2 ki DOyHKIMA:
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ydacTHe B TIIOArOTOBKE MATE€PUANOB K JHICH3UPOBAHHUIO M aAKKPEAMUTALIHH
OT/CILHBIX ~ 00pa3oBaTENbHBIX  MPOTPAaMM  BBICIIEr0  IPOo(ecCHOHANBHOTO
00pasoBaHus, K MPOLENype MOBTOPHOIO JIMLIEH3UPOBAHUS M AKKPEIUTALMHU
[IM®HU B pamkax (GpyHKIHOHATIBHBIX 00S3aHHOCTEI;

JIaHUPOBAHUE M KOOPJIHHALMA y4eOHOTO Ipolecca 1o BCeM YPOBHAM M (popmam
o0ydyeHHsl,  KOHTPOJb  BBIIOMHCHHS  pabouux  y4eGHBIX  IUIAHOB IO
CHEHATLHOCTSAM/HANPABIEHUAM IIOATOTOBKU: rpaduKoB ydeGHOro mporecca,
pacrucanusi ay IMTOPHBIX 3aHATUH, 3K3aMEHAIHOHHEIX CeCCHI;

BEJIEHHE OTYETHOCTH O IJIAHOBOW U (DAKTMUYECKM BBIIIOTHEHHOH yueOHOH Harpyske
po(eccopeKo-IPerno apaTeIbCKIM COCTABOM Kadep;

COCTaBJICHME PpACIMCaHUsl Y4eOHBIX 3aHATHH MU CTYJEHTOB 10 BCEM
crnenuansHocTsIM BO u CIIO;

y4eT ayJUTOPHOro (POH/A, MOHUTOPUHT 3G HEKTHBHOCTH €r0 UCII0JIb30BaHUS;
OCYILIECTBICHHE BBIOOPOYHBIX POBEPOK MPOBEACHUS 3aHATHH B COOTBETCTBUH C
pacrucaHHeM M I10CEIaeMOCTH 3aHATHH U JIeKIUH CTyIeHTaMH;

MOJrOTOBKA ITPOEKTOB IPUKA30B B COOTBETCTBUU C HOPMATHBHBIMH aKTAMH ITO
JINYHOMY COCTaBY CTYICHTOB;

[OArOTOBKA CTaTUCTHHYecKuX ot4eroB 1o (opme BIIO-1, Monuropunr
Y (HEeKTUBHOCTH BY30B;

pabora ¢ 0a30if JaHHBIX W BEIOEHHE CTATUCTUYECKOIO YyuYeTa [BMIKEHHS
KOHTHHI€HTa CTYIEHTOB 110 BceM hopMam 00ydeHHs;

odopmiIeHHe 3asBOK Ha M3TOTOBICHHE JOKYMEHTOB rOCYAapCTBEHHOro 0bpasma o
npedbsIBaHUM CTYyAeHTOB B [IM®DMU;

obecieuenue  [IM®DHM  OnaHouHOM — mpomykuwe#d,  HeOoOXOMUMOM st
OCYILLECTBIIEHUsI 00pa30BaTeIbHOIO Ipollecca (3a4eTHBIE KHUKKH, CTYJACHUYECKUE
Ounetsl, KaeapanbHbIe KYpHaJbI, yueOHbIe KAPTOYKH, 00XOIHBIE TUCTHI U T.JI.);
MHpOpMHUpOBaHHE Kadelp M CTPYKTYPHBIX [OJIpa3[e/ieHHii [0 BOIPOCaM
ABW)KEHHS KOHTHHTEHTa 00y4YaronInxcs,

OTBETHl Ha 3alpOChl CTOPOHHUX OpraHu3aluil O TMOJATBEPKICHUU OO0ydeHHS
cTygeHToB B [IM®U (moarotoBka crpaBok, IUCEM);

perucrpainusi, yd4eT, XpaHeHWE M Bbllaya CHIpPaBoK 00 oO0yueHWHW/mepuoje
00y4eHus;

KOOpAMHAUMsA paboThl COBMECTHO C J€KaHaTOM I10 1oA00py KaHAMIATYp
CTYZIEHTOB JUIsl HA3HAYEHUs CTUIIEHAUH YUEHOI'0 COBeTa;

MMOATOTOBKA MAaTepHaJIOB Ha HA3HAYEHHE CTUIEHAWH CTyIeHTaM-CUpOTaM |
ocTaBIIMMCS 0e3 MoTeueHUs POaUTelIeH;
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— KOHTPOJIb HCHOJHEHMS KaelpaMH pacCHOPsHKCHUH JUPEKIHH, KaCAIOIIMXCS
cepbl opraHmalME y4eOHOro Ipouecca, u NpEeJICTaBIEHUEM OTYETHOCTH,
COCTOSHUEM JIOKYMEHTallMM B CTPYKTYPHBIX MOApa3JeeHNAX, Kacaromeics
00pa3oBaTeNbHOM e TeIbHOCTH;

— BEICHHC JIMYHBIX JICJI CTYIEHTOB U Iepe/laya JINYHBIX JIe]l B apXUB.

2.1.2. yyebHO-MeTOAMYECKOE 0BecIeueHre y4eOHoro rnpoiecca
2.1.2.1. OcHoBHbIE 33129

— Y4acTHe COBMECTHO C METOJMYECKHM OTJENOM B COBEPIICHCTBOBAHHU CHCTEMBI
METOIHYECKOro obecreueHust yueGHOro npouecca

2.1.2.2. ®yukuu:

— M3YYCHME OIIbITA OpraHU3alMK yueOHOH U yyeOHO-MeToAnYeCKoH paboThl APYTHX
BY30B;

— ydacTtue B pa3paboTKe, KOPPEKTHPOBKE U IKCIEPTU3E YUeGHBIX IIAHOB OCHOBHBIX

00pa3soBaTeNbHEIX IIPOrpaMM IO BCeM (opMaM OOy4YeHHS B COOTBETCTBHH C

®I'OC BO u mpejcrabienne UX K YTBEPIKICHHIO JUPEKTOPOM (3aMeCTHTENeM

JIUpEKTOpa 0 y4ebHoH 1 BocnuTaTe bHOM paboTe);

ydacTHe B pa3paboTKe MOJOKEHHH M JPYruX HOPMATHBHEIX JOKYMEHTOB,

periiaMeHTUPYIOINX OpraHu3anuio yuyebHoro npoiecca B [IMOU.

|

3. Crpykrypa yuebHOro oraesaa

3.1. Y4eOHblil oT/eN ABJISETCS OCHOBHBIM nojapasaenenuem [IM®U, kotopsrit
OCYLIECTBJIACT KOMIUICKC MEPOIIPHSITHHM, HAalpaB/IeHHBIX Ha yIydilieHHe BceX GopM u
BUIOB y4eOHOHW paboThl ¢ YYeTOM COCTOSIHHS UM [EPCIEKTHB  Pa3BHTHS
00pa3oBaTeNbHOM JIeATENBHOCTH; KOHTPOJIMpYeT ydueOGHBIH mpolecc IO BceM
CIIEIHAJIBHOCTSM M HamnpasieHusaM noarotosku [IM®U; nposoaut pacyer yuebHoit
Harpy3KH, COCTaBIIsSIeT pacrnucaHue yueOHbIX 3ausatuiiyia ctygerTros CI1IO u BO.

3.2. Cocra yyebGHOro ormena (GopMHUPYEeTCS B COOTBETCTBMU CO ILUTATHBIM
pacniucanueM [IM®U u cocTouT u3:
— HayaJbHUKA y4eOHOTr0 OT/ea;
— 3aM. HayaJbHUKa
— 3aM. HayallbHHUKA
— CITelHalUCTa [0 Y4eOHO-MeTogudeckoi padore;
— CHELHAIKCTA 110 Y4eOHO-MeTOUUeCKoM padore;
— crenuaaucTa o yueOHo-MeToIuYecKor padoTe;
— Jucnerdepa (O4HOE OTJeNIeH e ),
— 3aB. XYJI0)KECTBEHHON MacTepCKOii;

— (otorpada.
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3.2. Hemocpe/cTBEHHOE PYKOBOACTBO y4eOHBIM OT/IENOM H pacIpeneiieHue
obsi3aHHOCTEN MeXay paGoTHUKAMM y4eGHOro oTiena OCYILIECTBIISETCS COTIACHO
AOUKHOCTHBIM ~ MHCTPYKLMSAM — Ha4yalbHUKOM  y4eOHOro  oTHena, KOTODBIH
nojuunsercs qupekropy IIM®U u samecturemo nupexropa 1o yyebHoit padoTe.

3.3. HayanbHuk y4eGHOro oTHena pa3pabaThiBaeT JODKHOCTHbIE HHCTPYKIUU
JULSL BCEX COTPYAHHMKOB YYeOHOTO OT/eNd, KOTOPBIE YTBEPXKAAIOTCH JMPEKTOPOM
[IMON.

3.4. Haganbhuk y4e6HOTO oT/ieNla Ha3HAYAETCS M OCBOOOXKIACTCS IPHKA30M
JupexTopa [IM®U.

4. IIpaBa yuyeOHoro otnena
IIpu ocytiecTnennn cBoux GYHKIUH ydeOHBIN OTIEN HMEET IPaBO:

— 3anpamuBaTh W MOJIYy4YaTh OT CTPYKTYPHBIX moapaszaenenuit [IM®U matepuansl u
MH(OPMAINIO, CBA3AHHBIC C PELICHHEM ero 3a1a4 U GYHKIHI;

— OCYIIECTBIATE KOHTPOJIb, POBOAUTE IPOBEPKH 110 OpPraHU3aIlMU U 00eCIeYeHnIo
y4eOHO pabOThI B CTPYKTYPHBIX NojapasaeneHusx [IMOU;

— BHOCUTB HA pacCMOTPEHHE pYKOBOJCTBA MPENJIONKEHHUS 0 YIYYIIEHHIO
OpraHu3aluuu yueOHoH padoThlI.

S.  OTBeTCTBeHHOCTH
5.1.V4eOHBIH OTHEN HeceT OTBETCTBEHHOCTh 3a OpPraHM3alUIo Y4eOHOro
npoliecca B npejenax (pyHKUuH, onpeaeneHHbIX faHabIM [TonoxeHneMm.
5.2. HavanbHuk y4eOHOro oTmena HeceT TOJIHYIO OTBETCTBEHHOCTH 34
Ka4YeCTBO ¥ CBOEBPEMEHHOCTD BBINIOJHEHH 3a/1a4, BO3JIOKCHHBIX Ha yYeOHBIN OT/IEN.
5.3. CreneHp OTBETCTBEHHOCTH APYTHX PabOTHHKOB OT/eJIa yCTAHABIHMBAETCS
UX JOJKHOCTHBIMU HHCTPYKIUSMHU.

6. IMopsinok yTBep:IeHUus: H BHECEHHUsI H3MeHEeHH i, JOMOJHEeHHH B
IHono:xkenue

6.1. Hacrosmee IlonoxkeHnue BCTynaeT B CHIy ¢ MOMEHTA YTBEPXKIEHHS €ro
YUEHBIM COBETOM.

6.2. MsmeHeHusa u jonosiHeHusi B Hacrtosimee [lonmolkeHwe BHOCATCS B
NOpsIKE, YCTAHOBJIIEHHBIM 3aKOHOAATEJIbCTBOM P® u JOKaJbHBIMH aKTaMH
MHCTHUTYTA.

6.3. Otmen MoxkeT OBITb PeOpraHU30BaH WIM JIMKBHUAMPOBAH MPHUKA30M
IUPEeKTOpa UHCTUTYTA.




